Asking the LA to Provide Alternative Education Under Section 19 Education Act 1996, For Children Who Do Not Have a School Place.  

All of the parts of this letter in [bold square brackets] will need to be changed or deleted so that they are relevant to your situation.

[Your Address Line 1] 
[Your Address Line 2]
[Your Town or City]
[Your County]
[Your Postcode]

Director of Children’s Services [or other title if different]
[Name of Local Authority]
[LA Address Line 1] 
[LA Address Line 2]
[LA Town or City]
[LA County]
[LA Postcode]
If you know the email address of the Director of Children Services, also send by email and add here:
And by email to: [insert email address]

[Today’s Date]

Dear [Sir or Madam],
Re: [Child’s name], DoB [date of birth]: Request for alternative education under section 19 Education Act 1996
I am writing as the [parent/carer] of [name of child] to inform you that they do not have a school place, and to request that the local authority (“LA”) arranges alternative education in accordance with its duty under section 19 of the Education Act 1996.
Although [child’s name] is of compulsory school age, they do not have a school place at present because [here you would detail the reason your child does not have a school place]
I understand that under section 19 of the Education Act 1996, the LA has a statutory duty to secure suitable, full-time alternative education for those children of compulsory school age who, by reason of illness, exclusion or otherwise, may not for any period receive suitable education unless such arrangements are made for them.  
I understand the education arranged for [child’s name] must be full time.
OR
I believe a reduced level of education would be in [name of child’s] best interests because [If you are requesting a reduced level of education, here you would explain why you feel this would be in your child’s best interests, e.g. for reasons relating to their physical or mental health, and direct the LA to the evidence you are providing to support your views]
I understand this education must also be suitable to [name of child’s] age, ability and aptitude, and to their special educational needs. 
If your child does not have an EHC plan:

[Child’s name] has special educational needs and I have [attached/ enclosed] with this letter documentation which confirms their special educational needs and the special educational provision they have been receiving through SEN Support at school. [If you do not have this documentation then you can list this information here instead]. It will be necessary for the LA to ensure the provision [child’s name] requires continues to be provided, so that the education provided under section 19 of the Education Act 1996 is “suitable”.
I understand the LA must provide this education for [child’s name] immediately.
Please respond to this letter within five working days, to advise of the arrangements for [child’s name’s] education.
Yours faithfully,
[Your name]

If your child has an EHC plan:
[Child’s name] has an Education, Health and Care (“EHC”) plan which details their special educational needs and the special educational provision they must receive. I have [attached/enclosed] a copy of [child’s name’s] EHC plan with this letter. It will be necessary for the LA to ensure the provision in Section F of the EHC plan continues to be provided, so that the education provided under section 19 of the Education Act 1996 is “suitable”.
I would like to take this opportunity to remind the LA of its additional statutory duty to secure the special educational provision specified in [child’s name’s] EHC plan, under section 42 (2) of the Children and Families Act 2014.
I understand the LA must provide education for [child’s name] under section 19 of the Education Act 1996 immediately.
Please respond to this letter within five working days, to advise of the arrangements for [child’s name’s] education, and how you will ensure that the special educational provision set out in their EHC plan continues to be delivered while they are out of school, in accordance with section 42 (2) of the Children and Families Act 2014.
Yours faithfully,
[Your name]



